FMLA Policy Supplement
Leave Options for Families of Wounded Service members and those Called to Active Duty
Effective on January 28, 2008, the company amends its existing Family and Medical Leave Policy to cover two addition leave options affecting members of the U.S. Armed Forces.  The supplement adds to the company’s existing FMLA policy, and provides a general overview of the rights offered to existing eligible employees.  Unless modified below, existing FMLA rights are not affected and our existing FMLA policy will continue to govern FMLA leave issues.

Service member FMLA Leave Options
Eligible employees are entitled to unpaid leave for any of the following circumstances, or reasons:

(1)
For a “qualifying exigency” arising out of a covered family member (i.e. son, daughter, spouse or parent) being called to active duty or has been notified of an impending call to duty.
(2)
To care for a spouse, son, daughter, parent or “next of kin” (nearest blood relative) who is a covered service member.  The service member must have a serious illness of injury that was incurred while on active duty and that renders the member unable to perform the duties of his or her office, grade, rank or rating and for which the service member is:

(a) Undergoing medical treatment, recuperation or therapy;

(b) An outpatient; or

(c) On a temporary disability retired list.
Length of Leave
(1)
For a “qualifying exigency”, an eligible employee is entitled to take up to 12 weeks of leave during any 12 month period.

(2)
When caring for a wounded service member, an eligible employee may take up to 26 weeks of leave during any 12 month period.  If combined with other qualifying FMLA leave, an eligible employee can take no more than 26 weeks total.

As in the existing FMLA policy, leave may be taken all at once, on an intermittent or reduced schedule basis (as necessary).  Leave taken under this section will run concurrently with any other leave entitlements provided under federal, state or local law; paid leave, if available, can also be substituted for unpaid leave under this section.

Notice Requirements
Eligible employees must provide “reasonable and practicable” notice to the company as soon as it is foreseeable due to the qualifying exigency.
If you have any questions, please contact the Human Resource department at (insert #).
