Employee Discrimination and/or Harassment Complaint Form


The undersigned employee (“Employee”) of the company hereby files a complaint for harassment and/or discrimination based on the undersigned’s _______________________ (for example; race, color, religion, national origin, gender, age, disability, or any other protected class to which employee belongs, or because of a hostile work environment). The Employee acknowledges receipt of the Non-Harassment Policy, a copy of which is attached hereto and incorporated by reference. The company encourages all employees to promptly report all instances wherein any employee feels he or she has been harassed or the subject of discrimination in violation of the Non-Harassment Policy and/or any federal, state, and/or local law, rule and/or regulation (hereafter the “Anti-Discrimination and Harassment Rules”). The company also hereby informs Employee that it will not tolerate any instance of retaliation against Employee for Employee’s filing of this complaint, and Employee is instructed to immediately notify the company’s Director of Human Resources, of any act by any other employee or any other person which Employee believes is or may be retaliation for the filing of this complaint.


Set forth below is a description, in Employee’s own words, of ALL instances where Employee feels that he or she has been harassed, the subject of discrimination, and/or the subject of conduct in violation of the Anti-Discrimination and Harassment Rules, as well as the identity of all employees or any other person that Employee alleges are guilty of engaging in conduct in violation of the Anti-Discrimination and Harassment Rules. As well, set forth below is a description of all other instances, within Employee’s knowledge, where any individuals identified below have engaged in conduct in violation of the Anti-Discrimination and Harassment Rules: 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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Additional pages will be provided if necessary to list and fully describe ALL instances where Employee believes he or she has been harassed, the subject of discrimination, and/or the subject of any conduct in violation of the Anti-Discrimination and Harassment Rules.


Employee represents, warrants and certifies to the company that the facts set out in this complaint constitute each and ALL instances, through the date of this complaint, where Employee believes he or she has been the subject of harassment, discrimination, and/or conduct in violation of the Anti-Discrimination and Harassment Rules.


Listed below are ALL individuals, within Employee’s knowledge, who may have knowledge of the events described in this complaint:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


The company thanks the Employee for bringing this matter to the attention of management. The company has requested the information contained in this complaint so management can fully, fairly and impartially investigate the allegations made by Employee. Again, the company’s undersigned Employee may rest assured that NO retaliation will occur as a result of this complaint. It reiterates that if Employee feels that he or she is the subject of retaliation because of the filing of this complaint, that Employee should immediately report the act of retaliation to the Director of Human Resources.

Signed this _____ day of  ____________________, 20___.



EMPLOYEE








______________________________



______________________________



Printed name

Employee’s initials: ___________


