Last Chance Agreement (sample generic)

In lieu of terminating employment of an employee for serious violations of company policies, procedures and rules and for other inappropriate behavior or conduct, [Name of Company] provides the employee a final opportunity to continue employment. 

[Name of Employee] and [Name of Company] agree to the following: 

[Describe the violation or reason for this agreement]. Instead of immediately terminating employment, [Name of Employee] will be suspended from work without pay for five (5) work days. 

The employee has received a written disciplinary notice dated [date] regarding [violation or reason for this agreement stated above], the company’s expectations, an improvement plan and a time period for improvement. 

The employee understands that this agreement is [his/her] last chance to remain employed at [Name of Company]. Failure to make improvement or recurrence of inappropriate behavior or conduct within the specified time period as described in the [date] warning will result in immediate termination. 

The employee understands that [Name of Company] is an employment-at-will employer. The employee agrees to comply with all company policies, practices and procedures and understands that this agreement in no way prevents the employer from taking disciplinary action, including termination, for violations. 

Employee:

Agreed to by: ______________________________________________________

(Signature of Employee)

Employee’s printed name: ____________________________________________

Date: ____________________________________________________________

Immediate Supervisor: ________________________________________________

(Signature of Supervisor)

Supervisor’s printed name: _____________________________________________

Date: _______________________________________________________________

Human Resources Director: _____________________________________________

(Signature of Human Resources Director)

Human Resources Director printed name: __________________________________

Date: ______________________________________________________________

