Exit Interview Questionnaire - Voluntary Termination
[Name of Company] would greatly appreciate your assistance in completing this questionnaire. This information is most helpful as we continually review our employment policies and procedures.
Your answers to this questionnaire will not be included in your permanent personnel record file, nor will they affect your re-employment possibilities with [Name of Company], should you desire to seek re-employment.

Name (optional): ​​​​_______________________________________________________________

Resignation Date: _______________________________
Hire Date: ____________________

Job Title: ______________________________________
Location: _____________________

Please place an “X” beside your reason(s) for leaving.

REASON(S) FOR LEAVING (mark as many as apply):
· Obtained a new job

· Dissatisfied with pay

· Moving from area

· Family circumstances

· Dissatisfied with type of work

· Dissatisfied with supervisor

· Difficult co-workers

· Working Conditions

· Other (please explain): _____________________________________________________
Please rate the following from 1 to 10 — with 10 being the best.




 



1      2      3     4      5     6      7     8      9     10

Training
 for Employees


                              
Comments: ____________________________________________________________________










1      2      3     4      5     6      7     8      9     10
Employee Benefits


                              
Comments: ____________________________________________________________________
1      2      3     4      5     6      7     8      9     10

Career Advancement Opportunities
                              
Comments: ____________________________________________________________________


1      2      3     4      5     6      7     8      9     10

Supervision and Manager


                              
Comments: ____________________________________________________________________


1      2      3     4      5     6      7     8      9     10

General Working Conditions

                              
Comments: ____________________________________________________________________


1      2      3     4      5     6      7     8      9     10

Pay







                              
Comments: ____________________________________________________________________


1      2      3     4      5     6      7     8      9     10

Nature and Type of Your Work

                              
Comments: ____________________________________________________________________


1      2      3     4      5     6      7     8      9     10

Reward System and Recognition

                              
Comments: ____________________________________________________________________



1      2      3     4      5     6      7     8      9     10

Job Met Your Expectations
        

                              
Comments: ____________________________________________________________________


1      2      3     4      5     6      7     8      9     10

Quality of Company's Service to 

                              
Customers or Clients
Comments: ____________________________________________________________________


1      2      3     4      5     6      7     8      9     10

Company's Commitment


                              
to Its Employees and Their Welfare
Comments: ____________________________________________________________________
What did you like most about working at the Company? ________________________________

Please provide any additional information you feel could make a difference in our policies and practices: _____________________________________________________________________
Would you recommend employment at the Company to others? __________________________
______________________________________________________________________________

What changes would be required to attract you back to the Company? _____________________

_____________________________________________________________________________

Date Conducted: _____/_____/_____

Exit Interviewer:  ________________________________________________


